
Membership Audit Procedure 

(from AskUMC.org) 

 
1. Prior to the charge conference, the membership secretary (and committee, if there is one) and 
the pastor confirm a list of persons who appear to have become inactive or otherwise unfaithful 
to their vows.   

  

2. This list of names is presented to charge conference to verify that the listing is appropriate. It 

may be someone else on the charge conference or others present may have additional 

information that may lead to a different kind of follow up approach, such as a pastoral visit, or 

contacting another church the person may have joined to verify that action, etc. Persons at the 

charge conference may also advise of other names that need to be added to the list for further 

follow up regarding their membership and participation.   

  

3. The charge conference approves the list, as it may be amended.  

  

4. The church council receives the list and develops a plan to ensure all receive visits and 

proper follow up by members of the church council between then and the 2022 charge 

conference.  

  

5. Some visits may result in restored activity by some members, but not others.   

  

6. Before the 2022 charge conference, the membership secretary (and committee, if there is 

one) with the pastor develops a new list to present for the 2022 charge conference, including 

persons from the 2021 or previous lists who have not become active or faithful again, and those 

who may have more recently become inactive or unfaithful.  

  

7. The membership secretary presents this list to the 2022 charge conference. Persons who had 

been visited for a period of two years and have not been restored to activity may be voted 

individually for removal from the list of professing members by the 2022 charge conference. 

Persons who remain inactive after one year of visitation may be retained on the list for the 2023 

charge conference to take further action if necessary. New persons may be added or removed 

for a different form of follow up as may be appropriate.   

  

8. The 2022 charge conference votes on the revised list for follow-up by the church council 

during the coming year.   



 
 9. The church council reaches out to those on the list during the coming year. Some may be 
restored, others not.  
  
10. The membership secretary (and committee) with the pastor compile the 2023 list for the 
charge conference.  
  
11. The charge conference receives names for possible removal from the list of professing 
members based on two full years of visitation (or attempts to contact if all contact information 
has been lost), and votes on them one by one. Other names may be added or removed from the 
continuing list for 2024.  
  
Finally, keep in mind that when persons are removed from PROFESSING membership, they 
are NOT removed from membership rolls entirely. This is really important. They are instead 
recorded as baptized members. They are then to be approached as are all other baptized 
members—with an intention to bring them to professing membership. The follow up shifts 
then from the church council to, in effect, all church members, and especially those concerned 
with evangelism and spiritual formation. There should be regular processes in place through 
these channels to reach out to these persons, to pray for them by name, and otherwise continue 
contact.   
  
This is also important. When persons are baptized members, they cannot be “transferred” as 
“regular” members to other congregations or other denominations. Before transfer can be 
accomplished, their status as professing members needs to be restored. There are processes to 
do this for the sake of completing a transfer. But it is not automatic. It needs to be requested 
and followed through. See Paragraph 242 for a full description of the process.  
  
For persons (often children or youth) who never were professing members, they may be 
transferred with the note that they are baptized members of the church, not professing 
members. Another United Methodist Church may receive them as a baptized member in this 
way. Some other denominations also recognize baptism itself as sufficient for constituting 
some level of membership but will need to see a copy of a baptismal record as part of their 
verification process. This is not a baptismal certificate, but the stub or other form in which 
your congregation records the baptisms that happen as they happen.    


